
 

  

 

 

 

 

Vice President Academic Affairs  
 

  

Position Title:  Vice President of Academic Affairs 
Contract Term: 12-month position 
Accountable To: President 
Salary:   $94,895 - $103,029 
 
SUMMARY OF POSITION:   
 
The Vice President of Academic Affairs (VPAA) is the chief academic officer for the college and accountable for 
the over-all academic direction of the College, the management and development of all faculty (full-time and 
adjunct) and the administration of all certification and degree granting educational programs. The VPAA 
promotes and assesses scholarly activity and has oversight of the library services. The VPAA assures that TMCC 
adheres to the accreditation criteria of the Higher Learning Commission (HLC) as well as the department of 
public instruction of North Dakota. This entails directing the development, implementation, administration, 
evaluation and assessment of all programs of study to maintain educational relevancy and quality. The VPAA 
maintains engagement with all higher education entities in North Dakota to keep abreast of trends in higher 
education within the state and form partnerships to benefit the students or programs of study. 
 
JOB CHARACTERISTICS: 
 
Nature of Work:  The VPAA promotes and assesses teaching, advising, service, and scholarly activity of the 
faculty.  The nature of the work is predominately administrative with proficiency in curriculum development, 
faculty supervision and development and program evaluation and assessment.  
 
Personal Contacts:  Human relationships are critical to the position in dealing with faculty, grant program 
directors, peers, students, and external public on a person-to-person basis. The VPAA works in daily 
collaboration with TMCC’s Administration and staff, faculty, students, community constituents, and state and 
national level program officials. The VPAA maintains a working relationship with members of the North Dakota 
University system and with all North Dakota Tribal Colleges.   
 
Supervision Received:  The VPAA receives general guidance from the President. Meets regularly with leadership 
team to discuss pertinent issues and concerns. 
 
Supervision Exercised:  Supervision is provided to academic faculty, grant directors, GED Director, Library 
Director, Registrar and office staff.   
 

  AREAS OF JOB ACCOUNTABILITY AND PERFORMANCE: 

• Maintain a schedule of classroom observations and individual faculty member evaluations and oversee 
faculty development.    

• The VPAA must have strong interpersonal skills.  

• The position requires exceptional program evaluation and assessment development techniques, as 
applied to students, faculty, and instruction. 
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 • Evaluate faculty job descriptions, course syllabi, audit course content, and instructor performance on an 
annual basis. 

• Facilitate the recruitment, employment, evaluation and retention of quality instructional personnel. 

• Complete required reports as necessary such as board reports, grant reports, etc.  

• Lead the development and implementation of program evaluation and learning assessment 
methodologies.    

• Prepare course schedules with the assistance of the faculty, registrar and Dean of CTE.   

• Responsible for publication of the college catalog.  

• Responsible for the assessment of student learning.   

• Promote and assess all scholarly student and faculty activities. 

• Appoint, in cooperation with the president, academic committees as needed to accomplish various 
tasks. 

• Collaborate with grant writing of relevant proposals. 

• Responsible for providing appropriate professional development for faculty.   

• Ensures a strong faculty-student advising program.  

• Responsible for library oversight.    

• Facilitate staff and faculty meetings. 

• Attend meetings as required such as staff, faculty, and Board of Directors meetings. 

• Assist with the recruitment, retention, and program completion of TMCC students.  

• Serves as Acting President in the absence of the President.   

• Other duties as assigned. 
   

EDUCATION AND EXPERIENCE:   
 
Minimum Qualifications: 

• Doctorate degree.   

• Two years full-time teaching in a higher education setting. 

• Documented experience in the following areas: curriculum development, faculty development, faculty 
evaluation and accreditation.    

 
Preferred Qualifications: 

• Doctorate degree in Educational Leadership or Higher Education Leadership. 

• Experience working at a Tribal college and collaborating with tribal educational entities. 
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